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Page Maker – Basic Knowledge

What is Adobe Page Maker 7.0? (AdobePage Maker

ह)ै  

Page Maker एक Desktop Publishing
Apple Macintosh पर Aldus ᳇ारा 1985 
 Page Maker is a desktop publishing software first created by 
Aldus in 1985 on the Apple Macintosh.

 

 
 
इसे Adobe Corporation ने ले िलया और 

Maker” रख ᳰदया गया (It was captured by Adobe Corporation and before the name of this software; 

“Adobe” was added and named "Adobe Page Maker".
 

7.0 इस सॉ᭢टवेयर का Version Name ह,ै 
7.0 is the Version Name of this software, which after mixing becomes "Adobe Page Maker 
 
आपको बता दू ँकᳱ “AdobePage Maker” 

तरह का Visiting Card बनाने, Flex Banner 

बनाने एवं Letter तैयार करन ेइ᭜याᳰद जैसे
 Let me tell you that "Adobe Page Maker" is a desktop publishing software which is used for 
making any kind of Visiting Card, Flex Banner, Invitation Card, Cover Page, Booklet and Letter 
Etc. 
 
मᱹ आपको बता दू ँकᳱ सबसे पुराना और Popular Version “Adobe Page Maker 7.0

अ᭠य दशेᲂ मᱶ सबस े᭔यादा Adobe Page Maker 

कं᭡यूटर मᱶ अ᭒छी तरह से वकᭅ  करता ह ैऔर
 
 Let me tell you that the oldest and popular version is "Adobe Page Maker 7.0". Because in India 
and other countries, Adobe Page Maker 7.0 is the most use
and there is no problem of any kind. 
 

 
 

Page Maker 7.0 

Basic Knowledge 

What is Adobe Page Maker 7.0? (AdobePage Maker 7.0 ᭍या 

Desktop Publishing सॉ᭢टवेयर ह ै िजसे सबस ेपहले 
1985 मᱶ बनाया गया था |  

Page Maker is a desktop publishing software first created by 
Aldus in 1985 on the Apple Macintosh. 

 इस सॉ᭢टवेयर के नाम के पहले Adobe Add करके
It was captured by Adobe Corporation and before the name of this software; 

was added and named "Adobe Page Maker".) 

, िजसको िमला दने ेके बाद “Adobe Page Maker 
is the Version Name of this software, which after mixing becomes "Adobe Page Maker 

AdobePage Maker” एक “डे᭭ कटॉप पि᭣लᳲशग” सॉ᭢टवेयर ह ैिजसका इ᭭तेमाल
, Flex Banner बनाने, Invitation Card बनाने, Cover Page

जैस ेकामᲂ के िलए बनाया गया ह ै| 

Let me tell you that "Adobe Page Maker" is a desktop publishing software which is used for 
ing Card, Flex Banner, Invitation Card, Cover Page, Booklet and Letter 

Popular Version “Adobe Page Maker 7.0” ही 
Adobe Page Maker 7.0 ही यूज ᳰकया जाता ह ᱹ | इसका कारण

और ᳰकसी तरह का कोई भी ᳰदᲥत नहᱭ होता ह ै| 

Let me tell you that the oldest and popular version is "Adobe Page Maker 7.0". Because in India 
and other countries, Adobe Page Maker 7.0 is the most used. Because it works well in all computers 

 

करके “Adobe Page 

It was captured by Adobe Corporation and before the name of this software; 

Adobe Page Maker 7.0” बन जाता ह ै| 
is the Version Name of this software, which after mixing becomes "Adobe Page Maker 7.0" 

इ᭭तेमाल ᳰकसी भी 
, Cover Page बनाने, Booklet 

Let me tell you that "Adobe Page Maker" is a desktop publishing software which is used for 
ing Card, Flex Banner, Invitation Card, Cover Page, Booklet and Letter 

 ह ै᭍यᲂᳰक इंिडया और 

कारण यही ह ैकᳱ य ेसभी 

Let me tell you that the oldest and popular version is "Adobe Page Maker 7.0". Because in India 
d. Because it works well in all computers 
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अगर आप अपने लैपटॉप या कं᭡यूटर मᱶ Page Maker का कोई Latest Version इं᭭टाल कर लᱶग ेऔर आपके लैपटॉप 

या कं᭡यूटर कᳱ ᭭पीड कम होगी तो ऐसे मᱶ Page Maker अ᭒छे तरीके से काम नहᱭ करेगा और आपके कं᭡यटूर कᳱ 
᭭पीड भी काफᳱ धीमी हो जायेगी | यᳰद आपके लैपटॉप या कं᭡यूटर कᳱ Processor उतना Powerful नहᱭ ह,ै ᭭पीड 

या RAM Power कम ह ैतो कृपया Page Maker 7.0 ही यूज करᱶ ᭍यᲂᳰक इस Version से कोई ᳰदᲥत नहᱭ होगा | 
ये सभी तरह के कं᭡यूटर मᱶ अ᭒छे तरीके से काम करता ह ै| 

 If you will install any latest version of Page Maker in your laptop or computer and the speed of 
your laptop or computer will be less, then Page Maker will not work well and your computer speed 
will also become very slow. If the processor of your laptop or computer is not that powerful, the 
speed or RAM power is less, then please use Page Maker 7.0 only because this version will not 
cause any problem. It works well in all types of computers. 
 

AdobePage Maker 7.0 कᳱ िवशेषतायᱶ- 
ये Version सभी कं᭡यूटर या लैपटॉप मᱶ अ᭒छे तरीके स ेWork करता ह ै| 

इसकᳱ साइज काफᳱ छोटी होती ह ै| 

इसमᱶ हम कई तरह के Format मᱶ ᳰकसी भी डॉ᭍यूमᱶट को Save कर सकते ह ᱹ| 

 PageMaker के जᳯरय ेहम ᳰकसी भी तरह का बुकलेट आसानी से बना और उसे एिडट सकते ह ᱹ| 

 PageMaker कᳱ सहायता स ेहम शादी, िविजᳳटग एवं इनिवटेशन इ᭜याᳰद जैसे काडᲄ को बना सकत ेह ᱹ| 

हम Page Maker के जᳯरय ेFlex Banner बना सकत ेह ᱹ| 

इसकᳱ सहायता से Hand Bill या Poster आसानी स ेबनाया जा सकता ह ै| 

इसकᳱ सहायता से हम अ᭒छे-अ᭒छे Cover Page िडजाईन कर सकते ह ᱹ| 

 इसकᳱ सहायता से हम एक Professional Letter तैयार कर सकत ेह ᱹ| 

 

Features of Adobe Page Maker 7.0 
 This version works well on all computers or laptops. 
 Its size is very small. 
 In this, we can save any document in many types of formats. 
 With Page Maker, we can easily create and edit any kind of booklet. 
 With the help of Page Maker, we can make cards like wedding, visiting and inviting etc. 
 We can create Flex Banner through Page Maker, with the help of this, Hand Bill or Poster can be 
easily created. 
 With this help, we can design good/professional Cover Page. 
 With this help, we can prepare a Professional Letter. 
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How to open Page Maker? ( Page Maker कैस ेखोला जाता है ?) 

Rule (1) 
Step (i) Press Start Button/Window Key 
Step (ii) Then Search “Page Maker 7.0” 
Step (iii) Then Click “Enter”  
 
 

 

Rule (2)  
Press, Windows + R, Then Type PM70 in run 

dialog box, and then enter/ok 

       

 
 

 
 
Rule (3)  
Step (i) click start button  
Step (ii) then click all programs  
Step (iii) then go to Adobe  
Step (iv) then click adobe page maker 7.0  
 

After Open Adobe Page Maker 7.0 
  

ToolBox 

Ruler 

WorkingPage 

Menu 

Bar 

Title 

ControlPalette 

PageBord

er 

Windows/Start Button 

ToolsBar 

Page Margin 
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(1) Title Bar: ये ऑ᭡शन आपके Windows 
उसी को Title bar कहा जाता ह ै| जब हम 
शुᱨआती मᱶ Untitled-1 िलखा ᱟआ रहता 
जगह पर कोई और नाम आ जाता ह ै|  

This option is in the top of your Windows, which looks like a strip, it is called the title bar. When 
we take any new document under "Page Maker", there is a letter written in the beginning untitled
and when we save that document, another name comes in place of Untitled

 

 

 

Page 
Icon&Show 

Master Page 

 
 

See more... 

Windows के सबस ेउपरी भाग मᱶ होता ह ैजो कᳱ पᲵी कᳱ तरह
 कोई भी New Document “Page Maker” के अ᭠दर
 ह ैऔर जब हम उस डॉ᭍यूमᱶट को Save कर देतᱶ ह ᱹतो

This option is in the top of your Windows, which looks like a strip, it is called the title bar. When 
we take any new document under "Page Maker", there is a letter written in the beginning untitled

t, another name comes in place of Untitled-1.  

Before Saving 

 

After Saving 

ColorPalette

Minimize 

Maximize  

Close 
Button 

तरह ᳰदखाई दतेा ह ै
अ᭠दर लेतᱶ ह ᱹतो वहा ँपर 
तो Untitled-1 के 

This option is in the top of your Windows, which looks like a strip, it is called the title bar. When 
we take any new document under "Page Maker", there is a letter written in the beginning untitled-1 

ColorPalette 



A.S.C.SANSTHAN 

 

 

 

(2) Menu Bar: ये “Title Bar” के Just 

भी कई सारे Options होते ह ᱹ िजसका ᮧयोग
Element, Utilities View & Window Menu

It is just below the "Title Bar" which is called the 
this menu that we use when publishing such as: File, Edit, Layout, Type, Element, Util
View&Window Menu. 

 

 

 

(3) Tool Bar: य ेOption “Menu Bar” 

िजसका इ᭭तेमाल हमलोग पि᭣लᳲशग के वᲦ
Home Screen पर हमेशा ᳰदखाई देते रहते

This option is at the bottom of the “Menu Bar”, which is a very common option, which we use 
while publishing. All these options are always visible on the Home Screen of our Page Maker in t
form of icons, which are used according to the need.

 

 

 

 

 

 

 
 

Just नीच ेमᱶ होता ह ैिजसे “Menu Bar” कहा जाता ह ै

ᮧयोग हम पि᭣लᳲशग के वᲦ करत ेह ᱹजैसे: File, Edit, Layout, Type, 

Element, Utilities View & Window Menu 

It is just below the "Title Bar" which is called the “MenuBar”. There are also many options inside 
this menu that we use when publishing such as: File, Edit, Layout, Type, Element, Util

Option “Menu Bar” के नीच ेमᱶ होता ह ैजो ᳰक बᱟत ᭔यादा यूज मᱶ आनेवाले
वᲦ करत ेह ᱹ | ये सभी ऑ᭡शन Icon के ᱨप मᱶ हमारे

रहते ह,ᱹ िजसे आव᭫यकता के अनुसार ᮧयोग मᱶ लाया जाता

This option is at the bottom of the “Menu Bar”, which is a very common option, which we use 
while publishing. All these options are always visible on the Home Screen of our Page Maker in t
form of icons, which are used according to the need. 

 

See Screenshot 

 | इस Menu के अ᭠दर 

File, Edit, Layout, Type, 

MenuBar”. There are also many options inside 
this menu that we use when publishing such as: File, Edit, Layout, Type, Element, Utilities 

आनेवाले Options होता ह ै

हमारे Page Maker के 

जाता ह ै| 

This option is at the bottom of the “Menu Bar”, which is a very common option, which we use 
while publishing. All these options are always visible on the Home Screen of our Page Maker in the 
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(4) Control Palette:ये एक पैलेट होता है
Maker के Home ᭭ᮓᳱन पर ᳰदखाई देते रहता
Style, Bold, Italic, Underline, Line Spacing 

This is a palette that is used while publishing. It keeps appearing on Page Maker's home screen. 
There are a lot of options like: Font Size, Font Style, Bold, Italic, Underlin

 

 

Note: To Show or Hide this palette, go to the Window Menu

 

 

(5) Color Palette: इसका ᮧयोग हमलोग
करन ेके िलए करत ेह ᱹ(We use it to fill Single Color or Fill Color Style
 

 

 

 
Note: To show or hide this option. 
Please go to the window menu 
   
 

 
 

 

 
 

 
 

ह ैिजसका इ᭭तेमाल पि᭣लᳲशग करत ेवᲦ ᳰकया जाता
रहता ह ै| इसमᱶ काफᳱ सारे Options ᳰदए जाते ह ᱹजैसे

Style, Bold, Italic, Underline, Line Spacing इ᭜याᳰद | 

This is a palette that is used while publishing. It keeps appearing on Page Maker's home screen. 
There are a lot of options like: Font Size, Font Style, Bold, Italic, Underline, and Line Spacing etc.

 

 

 

 

 

Note: To Show or Hide this palette, go to the Window Menu

हमलोग Single Color या Color Style को Fill 
We use it to fill Single Color or Fill Color Style.) 

जाता ह ै| ये Page 
जैसे: Font Size, Font 

This is a palette that is used while publishing. It keeps appearing on Page Maker's home screen. 
e, and Line Spacing etc. 

Note: To Show or Hide this palette, go to the Window Menu 
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(6) Rulers: ये Page के Left और Top दोनᲂ
मापने के िलए ᳰकया जाता ह ैलेᳰकन आव᭫यकता
कर सकते ह ᱹ| 
It is on both the left and top of the page, which is used to measure the length, width, etc. Of the 
page, but you can also drag and move the Rulers according to the requirement.
 
 
 
  
 

 
 

 
 

 
 

 

 

 
 

 

Note: Show or Hide thisoption, 

 
 
(7) Page Border:ये Page कᳱ Border होती
बॉडᭅर के अ᭠दर करना ह ै| अ᭠यथा ᳲᮧट करते
होगा वो ᳲᮧट नहᱭ होगा | 
This is a page border which shows that you have to put text or any object inside this border. 
Otherwise, you may face problems while printing, because the text that is outside the border will 
not print. 

 
 

दोनᲂ तरफ होता ह ैिजसका ᮧयोग Page कᳱ ल᭥बाई
आव᭫यकता के अनुसार आप चाहᱶ तो इसे Drag करके Rulers

It is on both the left and top of the page, which is used to measure the length, width, etc. Of the 
page, but you can also drag and move the Rulers according to the requirement. 

 

Note: Show or Hide thisoption, please to the View menu 
 

होती ह ैजो य ेदशाᭅता ह ैᳰक आपको Text या ᳰकसी भी
करत ेसमय आपको ᳰदᲥत हो सकता ह,ै ᭍यᲂᳰक जो Text 

his is a page border which shows that you have to put text or any object inside this border. 
you may face problems while printing, because the text that is outside the border will 

Rulers 

AfterMove 

ल᭥बाई-चौड़ाई इ᭜याᳰद को 
Rulers को Move भी 

It is on both the left and top of the page, which is used to measure the length, width, etc. Of the 

भी Object को इसी 
Text बॉडᭅर के बाहर 

his is a page border which shows that you have to put text or any object inside this border. 
you may face problems while printing, because the text that is outside the border will 
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(8) PageMargin: य ेहमारे Page कᳱ Margin (सीमा) होती ह,ै हम इस Margin को घटा या बढ़ा भी सकते ह ᱹ

This is the Margin of our page; we can increase or decrease this Margin. 
 

(9) Tool Box:यह एक ऐसा बॉ᭍स होता ह ैिजसके अ᭠दर कई सारे टू᭨स ᳰदए जातᱶ ह ᱹिजसका इ᭭तेमाल हमेशा 
पि᭣लᳲशग करत ेवᲦ होता ह ै| Page Maker मᱶ कोई भी Page को िडजाईन या अ᭠य चीजᲂ को करन ेके िलए Tool 

Box का इ᭭तेमाल ᳰकया जाता ह ै

This is a box in which many tools are given, which is always used while publishing. In Page Maker, 
Tool Box is used to design any page or do other things. 
 
 
  
 
 

 
 

 
 
 
 

 
 
(i) SelectionTool: इसे Pointer या Pick Tool भी कहा जाता ह ैिजसका इ᭭तेमाल ᳰकसी Text,Image या अ᭠य 

चीजᲂ को Select, Pick, Resize, Move तथा Drag&Drop इ᭜याᳰद चीजᲂ को करने के िलए इ᭭तेमाल ᳰकया जाता 
ह ै| इसकᳱ सहायता से हम एक बार मᱶ कई सारे Object को एक साथ Shift दबाकर Select कर सकते ह ᱹ| 

 
It is also called Pointer or Pick Tool which is used to do any text, image or other things like Select, 
Pick, Resize, Move and Drag & Drop etc. With this help, we can select multiple objects at once by 
pressing Shift. 
 

(ii) RotationTool: इस Tool कᳱ सहायता से हम ᳰकसी भी Text या Image को आसानी से Rotate कर सकते ह ᱹ| 

इसके िलए सबसे पहल ेइस टूल को सेले᭭ट करना होगा, उसके बाद िजस Object को Rotate करना ह ैउसपर जाकर 

ि᭍लक करना होगा और ᳰफर छोटे से ᳰदखाई दे रह ेPoint पर ि᭍लक करके Rotate करना होगा | 

(i) Selection Tool  

(ii) Rotation Tool 

(iii) Line Tool  

(iv) Rectangle Tool 

(v) Ellipse Tool  

(vi) Polygonal Tool  

(vii) Hand Tool  

(viii) Text Tool 

(ix) Crop Tool 

(x) Straight Line Tool  

(xi) Rectangle Frame Tool  

(xii) Circle Frame Tool  

(xiii) Polygonal Frame Tool  

(xiv) Zoom Tool  
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With the help of this tool, we can easily rotate any text or image. For this, first of all, you have to 
select this tool, then you have to go and click on the object you want to rotate, and then you will 

have to rotate by clicking on the small visible point. 
 

(iii) LineTool:With the help of this tool we can draw lines. 

इस Tool कᳱ सहायता से हम Line को Draw को कर सकत ेह ᱹ|  

   
(iv)Rectangle Tool:Through this tool we can draw a Rectangle Shape. 

इस Tool के जᳯरय ेहम एक Rectangle Shape को Draw कर सकते ह ᱹ| 

 
(v) Ellipse/CircleTool:With the help of this tool you can draw an oval or circular shape.  

इस Tool कᳱ सहायता से आप अंडाकार या गोलाकार Shape को Draw कर सकत ेह ᱹ| 

 
(vi) PolygonalTool:Through this tool you can draw Polygonal Shape, it has many side. 

इस Tool के जᳯरय ेआप Polygonal Shape को Draw कर सकते ह ᱹइसमᱶ कई सारे Side होते ह ᱹ| 

 
(vii) HandTool:In fact, this tool is used when a person does some work in a page of large size or if 
they do not see the entire scene on the screen, then they can easily see the whole scene through the 
Hand Tool. 

वा᭭तव मᱶ इस Tool का इ᭭तेमाल तब ᳰकया जाता ह ैजब कोई ᳞िᲦ बड़ी Size वाली Page मᱶ कुछ काम करता 
ह ैया ᳰफर उस े᭭ᮓᳱन पर पूरी दृ᭫ य ᳰदखाई नहᱭ देती ह ैतो वो Hand Tool के जᳯरय ेआसानी से पूरी दृ᭫ य को दखे 

सकता ह ै| 

 
(viii) TextTool:We can write or edit any text with the help of this tool. 

हम इस Tool कᳱ सहायता स ेकोई भी Text को िलख या Edit कर सकत ेह ᱹ| 

 
(ix) CropTool:Through this, we can cut any image i.e. Crop. 

इसके जᳯरयᱶ हम ᳰकसी भी Image को Crop यानी काट सकत ेह ᱹ|  

 
(x) StraightLine Tool:With this tool, a straight line can be drawn in any Angle. 

इस टूल कᳱ सहायता से ᳰकसी भी Angle मᱶ सीधी रेखा खᱭचा जा सकता ह ै| 

 
(xi)Rectangle Frame/Text Tool:From this we can draw the importer text box. So that all the text 
written will be inside this box. 
इससे हम आयातकार Text बॉ᭍स Draw कर सकत ेह ᱹिजससे िलखा गया सभी टे᭍᭭ट इसी बॉ᭍स के अ᭠दर रहगेा 
| 
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(xii) Ellipse/Circle Frame Tool: From this we can draw a box with circle text and write something 
in this box.  

इसस ेहम Circle Text वाली Box Draw कर सकते ह ᱹऔर इस बॉ᭍स मᱶ कुछ िलख सकते ह ᱹ| 

 
 
(xiii) Polygonal Frame Tool: From this we can draw Polygonal Text Box and we can write 
something in it  

इसस ेहम Polygonal Text Box Draw कर सकते ह ᱹऔर इसमᱶ हम कुछ िलख सकते ह ᱹ| 

 
(xiv) Zoom Tool: With the help of this tool, you can make the size visible on the screen smaller 
(Zoom Out) or larger (Zoom In). 

इस टूल कᳱ सहायता से आप ᭭ᮓᳱन पर ᳰदखाई द ेरह ेआकार को छोटा (Zoom Out) या बड़ा (Zoom In) कर 

सकते ह ᱹ| 

 

Shortcut Keys 

Page Maker 7.0  Text Tool Shift + Alt + F1 
Rotation Tool Shift + F2 Crop Tool Shift + Alt + F2 

Line Tool Shift + F3 StraightLine Tool Shift + Alt + F3 

Rectangle Tool Shift + F4 
Rectangle Frame 

Tool 
Shift + Alt + F4 

Ellipse Tool Shift + F5 Ellipse Frame Tool Shift + Alt + F5 

Polygonal Tool Shift + F6 
Polygonal Frame 

Tool 
Shift + Alt + F6 

Hand Tool Shift + F7 Zoom Tool Shift + Alt + F7 
 

Edit Menu 

 
  New: With this help, we can open a new page to work in Page Maker. 

इसकᳱ सहायता से हम PageMaker मᱶ काम करन ेके िलए एक नया पेज खोल सकते ह ᱹ| 
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A.S.C.SANSTHAN 

  Open: Through this option, we can open the file of Page Maker already created.

इस Option के जᳯरये हम पहल ेसे बनाए गए
 
 
 
 
 
 
 
 
 
 
 
 

 Recent Publications:इसका ᮧयोग recent 

ये दशाᭅता कᳱ वतᭅमान समय मᱶ आपने ᭍या Open 

It is used to view or open recently opened documents. It shows what you had opened in present 
time. 
 
 
 

 Close:इसकᳱ सहायता से हम वतᭅमान
Document को बंद कर सकते ह ᱹ(With its help, we can close any 

document currently open. 
 

नोट: इस ऑ᭡शन पर ि᭍लक करन ेके बाद 

ऑ᭡शन ᳰदख सकता ह ै (After clicking on this option, you can 

see such an option.) 
 
 
 
  Save: This option is currently used to save a new 
document. 

इस Option के जᳯरय ेवतᭅमान मᱶ खूले ᳰकसी
को Save करन ेके िलए ᮧयोग ᳰकया जाता 
 
 

 
 

Through this option, we can open the file of Page Maker already created.

गए Page Maker के File को Open कर सकत ेह ᱹ| 

recent मᱶ खुले Documents को दखेन ेया खोलन ेके
Open ᳰकया था?    

It is used to view or open recently opened documents. It shows what you had opened in present 

वतᭅमान मᱶ खूले ᳰकसी भी 
With its help, we can close any 

 आपके सामने इस तरह का 
After clicking on this option, you can 

This option is currently used to save a new 

ᳰकसी New Document 

 ह ै| 

Through this option, we can open the file of Page Maker already created. 

के िलए ᳰकया जाता ह ै| 

It is used to view or open recently opened documents. It shows what you had opened in present 
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  Save as: इस ऑ᭡शन के जᳯरय ेहम ᳰकसी
Through this option, we can save a Save Document with another name
 
 Revert: At present, this option is used to remove the changes made inside Page Setup.

वतᭅमान समय मᱶ PageSetup के अ᭠दर ᳰकये
िलए इस ऑ᭡शन का ᮧयोग ᳰकया जाता ह ै|

 
 
 
 
 
 

 Place:इसकᳱ सहायता स ेहम ᳰकसी दसूरे
With this help, we can open any other image file.
 
 
 
 
 
 
 
 
 

 
 

  Acquire:इस मा᭟यम स ेआप ᳰकसी 
सकते ह ᱹ| 

Through this you can connect any printer, scanner or camera and 

use it. 

 Document Setup:इस ऑ᭡शन के जᳯरये
को Setup कर सकते ह ᱹ| 
Through this option you can setup your Document Page.

 
 

ᳰकसी Save Document को दबूारा से दसूरे नाम से save 

Through this option, we can save a Save Document with another name. 

At present, this option is used to remove the changes made inside Page Setup.

ᳰकये गए बदलाव को हटाने के 

| 

दसूरे Image File को Open कर सकते ह ᱹ 

With this help, we can open any other image file. 

 ᳲᮧटर, ᭭कैनर या कैमरा को Connect कर सकते हᱹ

Through this you can connect any printer, scanner or camera and 

जᳯरय ेआप अपन ेDocument Page 

Through this option you can setup your Document Page. 

save कर सकते ह ᱹ|  

At present, this option is used to remove the changes made inside Page Setup. 

ह ᱹऔर उस ेयूज मᱶ ला 
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 Printer Style: Through this, you can set Print Style by default and print on Style whenever you 

want. 

इसके जᳯरय ेआप PrintStyle को Default ᱨप से Set कर सकते ह ᱹऔर Style पर जब चाह ेतब ᳲᮧट कर सकते ह ᱹ| 

 Print: Using this, you can print any document currently open.  

इसका इ᭭तेमाल करके आप वतᭅमान समय मᱶ खुले ᳰकसी भी डॉ᭍यूमᱶट को ᳲᮧट कर सकते ह ᱹ| 

 

 
 
 
 
 
 

 
 
 Preference: Using this option, you can change things like Measurements, Ruler etc. of 
documents. 

इस ऑ᭡शन का इ᭭तेमाल करके आप Document का Measurements, Ruler इ᭜याᳰद चीजᲂ मᱶ बदलाव ला सकते ह ᱹ

| 
  Exit: Through this option you can close Page Maker or Exit Page Maker. 

इस ऑ᭡शन के जᳯरय ेआप Page Maker को बंद या Page Maker से Exit हो सकते ह ᱹ| 
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Shortcut Keys 
  S. 

N 
Button  Means  

1 Ctrl + N New Page 

2 Ctrl + O  Open File  

3 Ctrl + W Close  

4 Ctrl + S Save  

5 Ctrl + Shift + S Save as 

6 Ctrl + D Place  

7 Shift + Ctrl + D Link Manager  

8 Ctrl + P Print  

9 Shift + Ctrl + D Document Setup  

10 Ctrl + K General Preference  

11 Ctrl + Q Exit Page Maker  
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Edit Menu 

 Undo: Undo is used to retrieve any text or object deleted one step back. 

एक Step पीछे Delete ᳰकये गए ᳰकसी भी Text या Object को ᳰफर से लाने के िलए Undo का इ᭭तेमाल ᳰकया 
जाता ह ै| 

  Cut: It is used to cut any text or object.  

इसका इ᭭तेमाल ᳰकसी भी Text या Object को Cut करन ेके िलए ᳰकया जाता ह ै| 

  Copy:It is used to copy any text or object. 

इसका इ᭭तेमाल ᳰकसी भी Text या Object को Copy करन ेके िलए ᳰकया जाता ह ै| 

  Paste: Through this, we can paste any text or object cut or copied. 

इसके जᳯरय ेहम Cut या Copy ᳰकये गए ᳰकसी भी Text या Object को Paste कर सकते ह ᱹ| 

 Clear: Using it, you can delete any text or object selected as Clear. 

इसका इ᭭तेमाल करके आप Select ᳰकये गए ᳰकसी भी Text या Object को Clear अथाᭅत Delete कर सकते ह ᱹ| 

 Select All: Through this option, you can select all the text or objects appearing on the page. 

इस ऑ᭡शन के जᳯरये आप Page पर ᳰदखाई दे रह ेसारे Text या Object को एक ही बार मᱶ पूरा Select कर सकते ह ᱹ

| 
  Deselect All: With this help, you can deselect any text or object selected.  

इसकᳱ सहायता से Select ᳰकये गए ᳰकसी भी Text या Object को Deselect कर सकते ह ᱹ| 

Paste Multiple: Through this option, we can paste any text or object cut or copied more than once. 

इस ऑ᭡शन के जᳯरय ेहम Cut या Copy ᳰकये गए ᳰकसी भी Text या Object को एक बार मᱶ एक स ेअिधक बार 

Paste कर सकते ह ᱹ| 

 

 
 

 
 
 
 

 
 
 Paste Special: It is also used to paste any text or object, 

but it pastes in special format which is shown on your 
screen, which you can choose according to your queries. 

इसका इ᭭तेमाल भी ᳰकसी Text या Object को Paste करन ेके िलए 

ही ᳰकया जाता ह ैमगर ये Special Format मᱶ Paste करता ह ैजो कᳱ 
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आपके Screen पर Format ᳰदखाया जाता ह ैिजसका चयन आप अपने अनुसार कर सकते ह ᱹ| 

 

 
  Insert Object: Through this, you can create a new file from another software or program and 

insert it into Page Maker. 

इसके जᳯरय ेआप ᳰकसी अ᭠य सॉ᭢टवेयर या ᮧोᮕाम से एक नयी फाइल को Create करके Page Maker मᱶ Insert 

कर सकते ह ᱹ 

 

 
 

 
 
 
 

 
  Edit Story: Edit Story is used to easily type the text. As soon as you click on the option with 

Edit Story, a big text screen will open in front of you, in which you can easily type any text and 
place this text in Page Maker by closing this option through Ctrl + W.  

Text को आसानी से Type ᳰकया जा सके इसके िलए Edit Story का इ᭭तेमाल ᳰकया जाता ह ै| जैसे ही आप Edit 

Story वाले ऑ᭡शन पर ि᭍लक करᱶगे तो आपने सामने बड़ा सा Text ᭭ᮓᳱन खुल जायेगा िजसमᱶ कᳱ आप आसानी से 
ᳰकसी भी Text को Type कर सकते ह ᱹऔर Ctrl + W के जᳯरय ेइस ऑ᭡शन को Close करके Page Maker मᱶ इस 

Text को Place कर सकते ह ᱹ 

 

  Edit Original: It opens any selected object in its original program. If you have inserted any 
object into Page Maker through some other program, then it will go into that program and open the 

file. 

ये Select ᳰकये गए ᳰकसी भी Object को उसके Original Program मᱶ खोलता ह ै| अगर आपने ᳰकसी अ᭠य 

Program के जᳯरये ᳰकसी भी Object को Page Maker मᱶ Insert ᳰकया ह ैतो ये उस Program मᱶ जाकर File को 
Open करेगा | 

Shortcut Keys 
  

S. 
N 

Shortcut  Working  

1 Ctrl + Z Undo  
2 Ctrl + X Cut  
3 Ctrl + C Copy  
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Layout Menu 

Go to page: It is used when we create many pages inside Page Maker and we have to jump to a 
particular page, through this option we can jump directly to that page number. 

इसका इ᭭तेमाल तब ᳰकया जाता ह ैजब हम Page Maker के अ᭠दर कई सारे Pages बना लेते ह ᱹऔर हमᱶ ᳰकसी 
िवशेष Page पर Jump करना होता ह,ै तो इस ऑ᭡शन के जᳯरय ेdirect उस Page Number पर Jump कर सकते ह ᱹ  

 
 
 

 
 
 
Insert page: It is used to insert new pages in Page Maker 

इसका इ᭭तेमाल Page Maker मᱶ नए Pages को Insert करन ेके िलए ᳰकया जाता ह ै 

 
 

 
 
 
 

 
Remove pages: If you have inserted many pages in Page Maker and 
you want to remove any Particular Pages from it, then you can use this 
option. 
अगर आपने Page Maker मᱶ बᱟत सारे Pages को Insert ᳰकया ᱟआ ह ैऔर 

आप उसमᱶसे ᳰकसी भी Particular Pages को Remove करना चाहते ह ᱹतो ऐस ेमᱶ 
आप इस ऑ᭡शन का ᮧयोग कर सकते ह ᱹ| 

 

Sort Pages: With this help, we can arrange all the pages and take them wherever we want. 

इसकᳱ सहायता स ेहम सभी Pages को Arrange कर सकते ह ᱹऔर जहा ँचाह ेवहा ँलेजा सकते ह ᱹअथाᭅत ᳰकसी भी 
पेज को आगे-पीछे Move सकते ह ᱹ| 
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Go back: This option is used to return

एक Page Back आन ेके िलए इस ऑ᭡शन
 
Go forward: just use this option to go to the next page

एक Page Forward यानी Just अगले Page 

 
Column Guides: Through this you can insert a column in the current page. But you have to set 

Column Space how much Space do you want to leave in each column?

इसके जᳯरय ेआप Current Page मᱶ Column Insert 

होगा ᳰक ᳰकतना Space आप ᮧ᭜येक Column 

 

नोट: इसस ेᳰकसी
It is ve

 
 

 
 

 
 
 
 

 
 

 
 
 
 

 
Copy master guides: Through this, we can remove the inserted column in the current page.

इसके जᳯरय ेवतᭅमान पेज मᱶ Insert ᳰकये 
 

 
 

This option is used to return/back a page.   

ऑ᭡शन का ᮧयोग ᳰकया जाता ह ै| 

just use this option to go to the next page. 

Page मᱶ जाने के िलए इस ऑ᭡शन का ᮧयोग करत ेह ᱹ

Through this you can insert a column in the current page. But you have to set 

do you want to leave in each column? 

Column Insert कर सकत ेह ᱹलेᳰकन आपको Column Space 

Column मᱶ छोड़ना चाहते ह?ᱹ 

ᳰकसी भी Text को िलखने मᱶ काफᳱ आसानी होती ह ै
It is very easy to write any text. 

Through this, we can remove the inserted column in the current page.

 गये Column को हटा सकते ह ᱹ| 

 | 

Through this you can insert a column in the current page. But you have to set 

Column Space को Set करना 

Through this, we can remove the inserted column in the current page. 
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Auto flow: For example, if you have copied or cut a lot of text and you want automatic pages to be 
inserted as soon as you paste them, then after doing paste, you make Auto Flow. 
उदाहारण स ेसमझᱶ: अगर आपने कई सारे Text को Copy या Cut ᳰकया ᱟआ ह ैऔर आप चाहते ह ᱹकᳱ Paste 

करत ेही Automatic Pages भी Insert हो जाए तो ऐसे मᱶ आप Paste करन ेके बाद Auto Flow कर दᱶ | 

Shortcut Keys 

 

 

 

 

 

Type Menu 

Font: In this, you will find many font styles which you can use according to yourself.  

इसमᱶ आपको कई सारे Font Style िमल जायᱶगे िजसका ᮧयोग आप अपने अनुसार कर सकते ह ᱹ|  

 

Size: Through this, you can make the size of the font smaller or larger.  

इसकᳱ जᳯरय ेआप Font के Size को छोटा या बड़ा कर सकते ह ᱹ| 

 

Leading: It is used to give Lining Space between paragraphs. You can choose the Space according 
to yourself, how much space I have to leave between all the lines. 

 Paragraph के बीच Lining Space को दने ेके िलए इसका ᮧयोग ᳰकया जाता ह ै| य ेआप अपन ेअनुसार Space 

का चयन कर सकते ह ᱹकᳱ मुझे ᳰकतना Space सभी लाइनᲂ के बीच छोड़ना ह ै| 

 
 

 
 

 
 
 
 
 

S. 
N 

Shortcut  Working  

1 Alt + Ctrl + G Go to page  
2 Page Up  Move to previous page  
3 Page Down  Move to next page  
4 Ctrl + Page up  Go back  
5 Ctrl + Page down  Go forward  
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Type style: With this help you can use

इसकᳱ सहायता से आप ᳰकसी भी Text को
Expert kerning: It is used to place a character space in the middle of a Word or Sentence.

इसका इ᭭तेमाल ᳰकसी Word या Sentence 

Expert tracking: With this help, you can do things like a 

little Loose, Very Loose, Normal, etc. between all the words 
typed, and you can increase or decrease the space, but by 

selecting the text you will use these options in the same text. 
This change will be seen. 

इसकᳱ मदद से आप टाइप ᳰकये गए सभी
थोड़ा Loose, Very Loose, Normal इ᭜याᳰद
और Space घटा या बढ़ा सकते ह,ᱹ मगर िजतने
करके ये ऑ᭡शन को यूज करᱶगे उतन ेही Text 

िमलेगा | 
 
 
Horizontal scale: It works horizontally to increase or decrease the space between words

ये horizontally श᭣दᲂ के बीच Space घटाने
 

 
 

 
 
 
 

 
 

 
Character: There will be options related to Character Specification, which you can manage the 

character according to you: Font, Size, Leading, Type Style, Position, Bold, Underline Etc.

इसमᱶ Character Specification से स᭥बंिधत
Manage कर सकते ह ᱹजैसे: Font, Size,Leading, Type Style, Position, Bold, Underline Etc.

 

 

 
 

With this help you can use Underline, Bold, and Italic etc. to any text.

को Underline, Bold, Italic इ᭜याᳰद का ᮧयोग कर
It is used to place a character space in the middle of a Word or Sentence.

Sentence के बीच मᱶ Character Space देन ेके ᮧयोग िलए
With this help, you can do things like a 

little Loose, Very Loose, Normal, etc. between all the words 
typed, and you can increase or decrease the space, but by 

ng the text you will use these options in the same text. 

सभी श᭣दᲂ के बीच Space को 
इ᭜याᳰद चीजᲂ को कर सकते ह ᱹ

िजतने Text को आप Select 

Text मᱶ य ेपᳯरवतᭅन देखन ेको 

It works horizontally to increase or decrease the space between words

घटाने या बढ़ाने का कायᭅ करता ह ै 

There will be options related to Character Specification, which you can manage the 

character according to you: Font, Size, Leading, Type Style, Position, Bold, Underline Etc.

स᭥बंिधत ऑ᭡शन िमलᱶगे िजसको आप अपन े िहसाब
Font, Size,Leading, Type Style, Position, Bold, Underline Etc.

Underline, Bold, and Italic etc. to any text. 

कर सकते ह ᱹ| 

It is used to place a character space in the middle of a Word or Sentence. 

िलए ᳰकया जाता ह ै| 

It works horizontally to increase or decrease the space between words 

There will be options related to Character Specification, which you can manage the 

character according to you: Font, Size, Leading, Type Style, Position, Bold, Underline Etc. 

िहसाब से Character को 
Font, Size,Leading, Type Style, Position, Bold, Underline Etc. 
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Paragraph: With this option, you can manage 
many things related to Paragraph, which are being 

shown to you below. 

इस ऑ᭡शन स ेआप Paragraph स ेस᭥बंिधत कई चीजᲂ 
को Manage कर सकते ह ᱹजो कᳱ िनच ेमᱶ आपको ᳰदखाया 
जा रहा ह ै|  

 
 

 
 
 
 

 
Indents/Tabs: You can use this option to set Tab in Page and set Tab / Indents based on Position. 

आप Page मᱶ Tab को Set करन े के िलए इस ऑ᭡शन का इ᭭तेमाल कर सकते ह ᱹऔर Position के आधार पर 

Tab/Indents को set कर सकते ह ᱹ| 

 

 
 
 
 
Hyphenation:  
Hyphenation is a sign that we know as Dash (-). If this option 
is on in your Page Maker, then after typing the text, Word 
will split into pieces, but some parts will be in the top line 
while some part will be in the bottom line and in the middle, 
there will be a sign with Hyphenation. 
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 Actual मᱶ “Hyphenation” एक Sign 

आपके Page Maker मᱶ on होगा तो Text 

जायेगा लेᳰकन कुछ भाग ऊपर वाली लाइन
Hyphenation वाली Sign होगी |  
 

नीच ेउदाहारण मᱶ दखेᱶElectronic वाल ेWord 

You can use this note for any Institute, College
anelecto- 

nicmachine. 
 

Alignment: With its help, you can set the position of the text or 

paragraph and keep its position according to yourself.

इसकᳱ सहायता स ेआप Text या Paragraph 

सकते ह ᱹऔर इसकᳱ Position अपन ेअनुसार
 
 

 
Style: This option is used to show or hide all these things, which are shown 

in the picture below.  

इन सभी चीजᲂ को show या hide के िलए
जो ᳰक आपको िनचे िचᮢ मᱶ ᳰदखाया जा रहा
 
 

 
 

 
 

 
Define style: You can use this option to create your own text style.

खुद का Text style बनाने के िलए आप इस
 
  

 
 

 

 
 

Sign होता ह ैिजसे हमलोग Dash (-) के नाम से जानते
Text िलखते समय Line ख᭜म होने के बाद Word टुकड़ᲂ
लाइन मᱶ तो कुछ भाग िनचे वाली लाइन मᱶ आ 

Word को 
You can use this note for any Institute, College, Competitive exam or Personal/Computer is 

With its help, you can set the position of the text or 

paragraph and keep its position according to yourself. 

Paragraph कᳱ Position को Set कर 

अनुसार खुद स ेरख सकते ह ᱹ| 

This option is used to show or hide all these things, which are shown 

िलए इस िवक᭨प का इ᭭तेमाल ᳰकया जाता ह ै

रहा ह ै 

You can use this option to create your own text style. 

इस ऑ᭡शन का ᮧयोग कर सकत ेह ᱹ 

जानते ह ᱹ | अगर ये ऑ᭡शन 

टुकड़ᲂ मᱶ िवभािजत हो 
 जायेगी और बीच मᱶ 

, Competitive exam or Personal/Computer is 
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Shortcut Keys 
S. 
N 

Shortcut  Working  

1 Ctrl + Shift + I Italic  

2 Ctrl + Shift + B Bold  

3 Ctrl + Shift + U Underline  

4 Ctrl + Shift + / Strike Through  

5 Ctrl + / Sub Script  

6 Ctrl + Shift + \ Super Script  

7 Ctrl + Shift + K Capitalize All Letters  

8 Ctrl + Shift + V Reverse  

9 Ctrl + Shift + Space  Normal Formatting  

10 Ctrl + Shift + X Norman Width  

11 Alt + Shift + A Auto Leading  

12 Ctrl + Shift + T Character  

13 Ctrl + M Paragraph  

14 Ctrl + I Indent/Tabs  

15 Ctrl + Shift + L Align Text Left 

16 Ctrl + Shift + R Align Text Right  
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17 Ctrl + Shift + C Align Text Center  

18 Ctrl + Shift + J Justify  

19 Ctrl + Shift + F Force Justify  

20 Define Style  Ctrl + 3 

21 Ctrl + Shift + > Increase Font Size 

22 Ctrl + Shift + < Decrease Font Size  

23 Ctrl + T Character Specifications  

24 Ctrl + M Paragraph Specifications  
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Element Menu  

Fill: In this option, you will get the option to fill two types of color "One Solid and the other 
Pattern". You can fill these two types of colors in any object.

इस ऑ᭡शन मᱶ आपको दो तरह के Color Fill 

तरह के Color को आप ᳰकसी भी Object मᱶ
 

 
 
 
 
 
 

 
 
Stroke: Through this you can apply the Outline in any Shape, as well as change the size of the 

Outline to Thick and Color. 

इसके जᳯरय ेआप ᳰकसी भी Shape मᱶ Outline 

Color को बदल सकते ह ᱹ| 

 
 

 
 

 
 
 
 

 
 

 
 
 
 

 

 
 

In this option, you will get the option to fill two types of color "One Solid and the other 
Pattern". You can fill these two types of colors in any object. 

Color Fill करने का ऑ᭡शन िमलेगा “एक Solid और दसूरा
मᱶ Fill कर सकते ह ᱹ| 

Through this you can apply the Outline in any Shape, as well as change the size of the 

Outline को लगा सकत ेह ᱹसाथ ही Outline के Size 

In this option, you will get the option to fill two types of color "One Solid and the other 

दसूरा Pattern”इन दो 

Through this you can apply the Outline in any Shape, as well as change the size of the 

Size को मोटा-पतला एवं 
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Fill and Stroke: You get both Fill and Stroke options in the same. 

इसमᱶ आपको Fill और Stroke दोनᲂ ऑ᭡शन एक ही मᱶ िमल जाता ह ै| 

Frame: Through this we can put a Frame in any Shape. 

इसके जᳯरय ेहम ᳰकसी भी Shape मᱶ Frame लगा सकत ेह ᱹ| 

Arrange: With this option, you can arrange all kinds of Objects in Bring to Front, Bring to 
Forward, send to backward, send to back. 

इस िवक᭨प के जᳯरय ेआप सभी तरह के Object को Bring to front, Bring to forward, Sendto backward, 

Send to back मᱶ Arrange कर सकत ेह ᱹ| 

Align Objects: Used to align more than one selected object.  

एक स ेअिधक Select ᳰकये गए Object को Align करने के िलए ᮧयोग ᳰकया जाता ह ै| 

Text Wrap: With this help you can wrap any Text or Object 

इसकᳱ सहायता से आप ᳰकसी भी Text या Object को Wrapping कर सकते ह ᱹ| 

Group: With this help you can add more than one Text or Object to a group 

इसकᳱ सहायता से आप एक से अिधक Text या Object को Group मᱶ जोड़ सकते ह ᱹ| 

Ungroup: With this help, you can re-ungroup any Text or Object grouped. 

इसकᳱ सहायता से grouping ᳰकये गए ᳰकसी भी Text या Object को पुनः ungroup कर सकत ेह ᱹ| 

Lock Position: With the help of this, you can lock any Text or Shape.  

इसकᳱ सहयाता से आप ᳰकसी भी Text या Shape को Lock कर सकत ेह ᱹ 

Unlock: Any Text or Object can be unlocked with its help. 

 Lock ᳰकये गए ᳰकसी भी Text या Object को पुनः इसकᳱ सहायता से Unlock कर सकत ेह ᱹ| 

Mask:Through this option you can masking any image and Shape. 

इस ऑ᭡शन के जᳯरय ेआप ᳰकसी भी Image और Shape को masking कर सकते ह ᱹ| 

Unmask: You can remove the masking done through it.  

इसके जᳯरय ेᳰकये गये masking को आप Remove कर सकते ह ᱹ| 

Image: You can apply the inserted image through Control, Photoshop Effect etc. through this 
option. 

 Insert ᳰकये गए Image को आप Control, Photoshop Effect इ᭜याᳰद चीजᲂ को इस ऑ᭡शन के अ᭠दर कर 

सकत ेह ᱹ| 
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Polygonal Settings: With this help you can manage Polygonal Shape and increase or decrease the 

number of Side. 

इसकᳱ सहायता स ेआप Polygonal Shape को Manage कर सकते ह ᱹऔर Side कᳱ सं᭎या को बढ़ा या घटा 
सकते ह ᱹ| 

 
 
 
 

 
 

 
Rounded Corners: Through this option you can rounded any Shape Corner. 

इस ऑ᭡शन के जᳯरय ेआप ᳰकसी भी Shape के Corner को Rounded कर सकते ह ᱹ| 

 
 

 
 

 
Link Info: This option is used to find the located File 
Information of any file inserted in Page Maker. 

 PageMaker मᱶ Insert ᳰकये गए कोई भी File कᳱ Located File 

Information जानने के िलए इस ऑ᭡शन का ᮧयोग ᳰकया जाता ह ै| 

 
 

 
 

 
 
Link Options: Use this option to know the information of any image file inserted. 

 Insert ᳰकये गए ᳰकसी भी Image File कᳱ Information जानने के िलए इस ऑ᭡शन का ᮧयोग करत ेह ᱹ 
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Non-Printing: After printing the selected object after printing, it will not print the selected object. 

िजस Object को Select करने के बाद Non Printing करके Print करᱶग ेतो ये SelectedObject को Print नहᱭ 
करेगा  
 

Remove Transformation:When any text or object is in the form of "Transform", this option is 

used to remove it. 

जब कोई भी Text या Object “Transform” के ᱨप मᱶ रहता ह ैतो उस ेRemove करने के िलए इस ऑ᭡शन का 
ᮧयोग ᳰकया जाता ह ै| 

 

Shortcut Keys 
 

S. N Shortcut  Working  

1 Ctrl + U Fill & Stroke  

2 Alt + Ctrl + F Frame Option 

3 
Shift + Ctrl + Alt + 

F 
Change to frame  

4 Alt + Ctrl +] Next frame  

5 Alt + Ctrl + [  Previous frame  

6 Shift + Ctrl +] Bring to front  

7 Shift + Ctrl + [ Send to back  

8 Ctrl +] Bring forward  

9 Ctrl + [ Send backward  

10 Shift + Ctrl + E Align Object  

11 Alt + Ctrl + E Text wrap  

12 Ctrl + G Group  



A.S.C.SANSTHAN 
 
 

A.S.C  SANSTHAN 
 

13 Shift + Ctrl + G Ungroup  

14 Ctrl + L Lock position  

15 Alt + Ctrl + L Unlock  

16 Ctrl + 6 Mask  

17 Shift + Ctrl + 6 Unmask  
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Utilities Menu  

Plug-in: Flash this optionn form screenshot
Find: Through this, you can find a particular Wor

इसके मा᭟यम से आप ᳰकसी Particular Word 

 
Find next: If there will be many types of Word that you 
want to find, and then you have to use Find next.

अगर एक तरह ं के कई सारे Word हᲂगे
चाहते ह ᱹतो ऐस ेमᱶ आपको Findnext का इ᭭तेमाल
 
 

 
 

 
 

Change: In Page Maker, Change means to replace another word in place of a particular Word. If 
you want to replace the Word Automatic Replace in the place of Word, then you have to use the 
Change option. 

 PageMaker मᱶ Change का मतलब Replace 

Replace करवा देना | आप िजस Word के 

आपको Change ऑ᭡शन का इ᭭तेमाल करना
 

 
Spelling: It is used to check which 
spelling is correct and which is 
wrong.as well as you can add any 
word to it. 

इसका इ᭭तेमाल spelling को जाँच 

करन ेके िलए ᳰकया जाता ह ैकᳱ कौन-सा 
Spelling सही ह ैऔर कौन-सा गलत?| 

साथ ही साथ इसमᱶ आप ᳰकसी भी Word 

को Add भी कर सकते ह ᱹ| 

 
 

 
 

 
 

form screenshot. 
Through this, you can find a particular Word. 

Particular Word को खोज सकत ेह ᱹ| 

If there will be many types of Word that you 
want to find, and then you have to use Find next. 

हᲂगे िजसे आप Find करना 
इ᭭तेमाल करना होगा | 

In Page Maker, Change means to replace another word in place of a particular Word. If 
you want to replace the Word Automatic Replace in the place of Word, then you have to use the 

Replace यानी ᳰकसी Particular Word के जगह पर
 जगह पर जो Word Automatic Replace करना चाहते

करना होगा | 

In Page Maker, Change means to replace another word in place of a particular Word. If 
you want to replace the Word Automatic Replace in the place of Word, then you have to use the 

पर कोई अ᭠य Word को 
चाहते ह ᱹतो ऐसे मᱶ 
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Book: This is a Book Publication List which is actually the options used when publishing a book, 
which you can use according to your own. 

ये एक Book Publication List होती ह ैजो actually ᳰकसी Book को Publish करत ेसमय ᮧयोग ᳰकये जाने 

वाल ेOptions ह ᱹिजसका ᮧयोग आप अपन ेअनुसार कर सकते ह ᱹ| 

 

 
 

 
 

 
 

 

 

 
 

 
 

Create index: It is used to create a list in a page while 
publishing in Page Maker. After clicking on this option, you will 

understand yourself. 

इसके जᳯरय ेPage Maker मᱶ Publishing के वᲦ Page मᱶ सूिच बनाने 
के िलए ᳰकया जाता ह ै | इस ऑ᭡शन पर ि᭍लक करन े के बाद आपको खुद 

समझ मᱶ आ जायेगा  
 
 
 Index entry: It is used while publishing any book so that a list can be prepared about all lesions. 

कोई भी Book को Publish करत ेवᲦ इसका इ᭭तेमाल ᳰकया जाता ह ैताᳰक सभी Lesions के बारᱶ मᱶ सूिच तैयार 

ᳰकया जा सके |  
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 Show index: It shows all the indexes done and you can directly enter any index from here. 

ये ᳰकये गए सभी Index को Show करता ह ैतथा आप direct यहा ँस ेᳰकसी भी Index को Entry कर सकते ह ᱹ 

 

 
 

 
 
 
 
 
 

 
 Create TOC: Through this, you can create a "Table of Content". We use it so that we can know 

which chapter is given at where? 

इसके मा᭟यम से आप “Table of Content” को Create कर सकते ह ᱹ| इ᭭तेमाल हमलोग इसिलए करत ेह ᱹताᳰक हमᱶ 
ये पता चल सके कᳱ कौन सा chapter कहा ँपर ᳰदया गया ह?ै  

 
 

 
 
 
 

 
 
 
Define colors: Through this option, we can define our own color and give it a new name, but it can 

also be deleted later. 
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इस ऑ᭡शन के मा᭟यम से हम खुदका Color Define 

इसे िडलीट भी ᳰकया जा सकता ह ै| |  

 

 
 

 
 

 

Shortcut Keys 

Utilities Menu Shortcut Key
S. N Shortcut

 Ctrl + F
 Ctrl + G
 Ctrl + H
 Ctrl + L
 Ctrl + Y

 Ctrl + Shift + Y

 
 

View Menu 

Note: It is being known by its name that someone will see all these things, whose change will be 
seen on your Home Screen. Which option do you want to view and which option do not, it depends 
on you? 

नोट: इसके नाम से ही पता चल रहा ह ै

करेगा िजसका पᳯरवतᭅन आपके Home Screen 

ऑ᭡शन को View करना चाहते ह ᱹऔर ᳰकस
ऊपर िनभᭅर करता ह ै| 

 

 Display Master Items:Display Master Items

Hide कर सकते ह ᱹ(You can show or hide Display Master Items.)

 Display Non-Printing Items:Non

Show या Hide कर सकते ह ᱹ (You can show or hide non

items.) 

 
 

Color Define कर सकते ह ᱹऔर उसका एक नया नाम

Utilities Menu Shortcut Key 
Shortcut Working
Ctrl + F Find
Ctrl + G Find Next
Ctrl + H Change
Ctrl + L Spelling Check
Ctrl + Y Index Entry

Ctrl + Shift + Y Fast Index Entry

nown by its name that someone will see all these things, whose change will be 
seen on your Home Screen. Which option do you want to view and which option do not, it depends 

 कᳱ य ेसभी चीजᲂ कोई View 

Home Screen पर ᳰदखेगा | आप ᳰकस 

ᳰकस ऑ᭡शन को नहᱭ, ये आपके 

Display Master Itemsको आप Show या 
(You can show or hide Display Master Items.) 

Non- Printing Items को आप 

(You can show or hide non-printing 

नाम द ेसकतᱶ ह ᱹपर बाद मᱶ 

Working 
Find 

Find Next 
Change 

Spelling Check 
Index Entry 

Fast Index Entry 

nown by its name that someone will see all these things, whose change will be 
seen on your Home Screen. Which option do you want to view and which option do not, it depends 
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 Zoom In: इस ऑ᭡शन के जᳯरय ेआप Page के Size को Zoom In कर सकते ह ᱹ(Through this option, you 

can zoom the size of the page.)  

 Zoom Out: इस ऑ᭡शन के जᳯरय ेआप Page के Size को Zoom Out कर सकत ेह ᱹ (Through this option 

you can zoom out the size of the page.)  

 Actual Size: इसपर ि᭍लक करत ेही आपका Page Actual Pixel Size मᱶ आ जायेगा (By clicking on it, 

your Page Actual Pixel Size will come.)  

 Fit in Windows: इस ऑ᭡शन पर ि᭍लक कर दने े के बाद आपके Page के Size Windows के अनूसार 

Automatic Fit हो जायेगा |(After clicking this option, the size of your page will become automatic fit 

to the windows.)  
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Shortcut Keys 

 

 

 

 

 

  

S. N Shortcut Working 
1 Alt + N Display Non-Printing Items  
2 Ctrl + +  Zoom In 
3 Ctrl; + - Zoom Out 
4 Ctrl + Click Right Button  Fit in windows + Actual Size  
5 Ctrl + 0 Fit page in windows  
6 Ctrl + Shift + 0 Entire pasteboard  
7 Ctrl + 5 Zoom 50% 

8 Ctrl + 7 Zoom 75% 

9 Ctrl + 1  Zoom 100% 

10 Ctrl + 2 Zoom 200% 

11 Ctrl + 4 Zoom 400% 

12 Ctrl + R Hide Rulers  

13 Alt + R Snap to Rulers  

14 Ctrl +; Hide Guides  

15 Shift +; Snap to Guides  

16 Alt +; Lock Guides  

17 Ctrl + +  Zoom In 
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Window Menu  

Note: Only those options are given inside this menu, through which you can show all the tools in 
turn and hide them if you want. If you click on all the options in turn and see, you will understand 
everything by yourself. 

नोट: इस मेनू के अ᭠दर भी िसफᭅ  वही ऑ᭡शन
कर सकते ह ᱹऔर चाहᱶ तो उसे Hide भी कर
खुद से सब समझ मᱶ आ जायेगा |  

Hide or Show is done by this menu.

Hide या Show 

जैसे: Color को Hide/Show करना, Style 

Show/Hide करना, Hyperlink को Show/Hide 

अब आप समझ गए हᲂगे कᳱ इस Menu का
 
Such as: Hide/Show Color, Hide/Show Style, Show as Tile, 
Show/Hide Layers, Show/Hide Hyperlink............
Now you must understand what is the function of this menu?

 

  
 
 
 

 
 

 

Shortcut Keys 

S. N Shortcut 
1 Ctrl + ‘ 
2 Ctrl + J 
3 Ctrl + B 
4 Ctrl + 8 
5 Shift + 8 

 
 

s are given inside this menu, through which you can show all the tools in 
turn and hide them if you want. If you click on all the options in turn and see, you will understand 

ऑ᭡शन ᳰदया गया ह ैिजसके जᳯरय ेआप बारी-बारी से
कर सकत ेह ᱹ| आप बारी-बारी से सभी ऑ᭡शन पर ि᭍लक

 

Hide or Show is done by this menu. 

Show करना ही इस Menu का काम ह ै| 

 
, Style को Hide/Show करना, Tile के ᱨप मᱶ Show 

Show/Hide करना............ 
का ᭍या काम ह?ै 

Such as: Hide/Show Color, Hide/Show Style, Show as Tile, 
de Layers, Show/Hide Hyperlink............ 

Now you must understand what is the function of this menu? 

Working 
Hide Control Palette 

Hide Colors 
Show Style  

Show Layers  
Show Master Pages 

s are given inside this menu, through which you can show all the tools in 
turn and hide them if you want. If you click on all the options in turn and see, you will understand 

स ेसभी टू᭨स को Show  

ि᭍लक करके देखे आपको 

Show करना, Layers को 

Hide Control Palette  

Show Master Pages  
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Help Option 

 This special has been made for the help, from where you can take help regarding the following 
things. 

᭭पेशल य ेHelp के िलयᱶ बनाया गया ह ैजहाँ
बारᱶ मᱶ Help ले सकते ह ᱹ| 

  
 

 
 

 
(i) Help Topic (F1):Page Maker से स᭥बंिधत
यहाँ स ेFind कर सकते ह ᱹ|(You can find the topic related to Page Maker that you want to know about 

here.)  

(ii)Registration: इसमᱶ आपको Page Maker 

Registration के वᲦ डाला था |(In this, you will have the Registration Information Show of Page 

Maker which you entered at the time of registration.) 

(iii) AdobeOnline: इसमᱶ आपको कुछ ऐसे
को Update तथा Preferences कर सकते
which you can update and Preferences your Page Maker.) 

 
 
 
 
 
 

 
 
 

(iv) About PageMaker:Page Makar 

some information about Page Maker.

  

6 Ctrl + 9 

 
 

This special has been made for the help, from where you can take help regarding the following 

जहा ँस ेआप िन᳜िलिखत चीजᲂ के 

स᭥बंिधत िजस Topic के बारᱶ मᱶ आपको जानना है
|(You can find the topic related to Page Maker that you want to know about 

Page Maker का Registration Information Show 

|(In this, you will have the Registration Information Show of Page 

Maker which you entered at the time of registration.)  

ऐसे ऑ᭡शन आपको िमल जायᱶगे िजसकᳱ मदद से आप
सकत ेह ᱹ |(In this, you will get some such options, with the help of 

which you can update and Preferences your Page Maker.)  

 के बारᱶ मᱶकुछ जानकाᳯरयाँ आपको इसमᱶ िमल जायेगा
.) 

Show Hyperlinks  

This special has been made for the help, from where you can take help regarding the following 

ह ैउस Topic को आप 

|(You can find the topic related to Page Maker that you want to know about 

Registration Information Show होगा जो आपने 

|(In this, you will have the Registration Information Show of Page 

आप अपने Page Maker 

|(In this, you will get some such options, with the help of 

जायेगा (You will get 
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Test Paper 

(1) Page Maker को खोलने के िलए “Run Dialog Box” मᱶ ᭍या Type करना होता ह?ै(What is to be typed in 

the "Run Dialog Box" to open Page Maker?) 
(a) PageMaker    (b)Page Maker 7.0  
(c) PM70     (d) PM7 

(2) PageMaker ह ै( Page Maker is) 

(a) DesktopPublishing Software  (b) UtilitySoftware  
(c) System Software   (d) None  

(3) Shift + P ᮧेस करने से खुलता ह ै(What open after pressing Shift + P?) 

(a) DocumentSetup   (b) PrintSetup  
(c) Paragraph Setup   (d) Rulers Setup 

(4) PageMaker मᱶ Link Manager वाला Option ᳰकस Menu मᱶ होता ह?ै (Which menu has Option with 

Link Manager in Page Maker?) 
(a) FileMenu    (b)Edit Menu   
(c) TypeMenu    (d) Utilities Menu 
(5) Shift + S= ?  
(a) Save    (b)Save as   
(c) Page Setup    (d) Print 

(6) Tool Box को show या hide करने के िलए हमᱶ ᳰकस Menu मᱶ जाना पड़ता ह?ै  

 Which menu do we have to go to show or hide the Tool Box? 
(a) WindowsMenu   (b) ViewMenu  
(c) Utilities Menu   (d)Layout Menu 

(7) EditStory का Shortcut Key बतायᱶ  
 Tell the shortcut key of edit story  
(a) Ctrl +E    (b)Ctrl + P   
(c) Shift + E    (d) Shift + B 

(8) PageMaker मᱶ Help ऑ᭡शन खोलन ेके िलए कᳱबोडᭅ मᱶ ᮧेस करत ेह-ᱹ 

 To open the Help option in Page Maker, press on the keyboard - 
(a) F1     (b)F2    
(c) F3     (d) F12 

(9) ColorPalette को Hide करने के िलए ᳰकस Menu मᱶ जाना पड़ता ह?ै 

Which menu has to go to hide the color Palette? 
(a) EditMenu    (b)Layout Menu  
(c) Utilities Menu   (d) Windows Menu 

(10) Page को 100% Zoom करने के िलए ᮧेस करते ह-ᱹ 

 Press to zoom the page 100% - 
(a) Ctrl + 1    (b)Ctrl + 2   
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(c) Ctrl + 5     (d) कोई नहᱭ  
(11) Layer को Show करने के िलए कᳱबोडᭅ मᱶ ᮧेस ᳰकया जाता ह ै 

 The keyboard is pressed to show the layer 
(a) Ctrl + 8    (b)Ctrl + L   
(c) Ctrl + 1    (d)) None 

(12) Stroke ऑ᭡शन का ᭍या काम ह?ै 

(a) Shape पर बॉडᭅर लगाने के िलए  (b) In frontof text के िलए  

(c) Mask करने के िलए    (d) इनमᱶ से कोई नहᱭ  
 What is the work of the Stroke option? 
(a) To place a border on the Shape  (b) In Front of text 
(c) To mask     (d) None of these 

(13) PageMaker मᱶ नयी Page को Insert के िलए ᳰकस ऑ᭡शन का ᮧयोग ᳰकया जाता ह?ै 

 Which option is used to insert a new page in Page Maker? 
(a) Layout    (b)File   
(c) View    (d) None 

(14) AlignLeft से ᭍या होता ह?ै (What happens to Align Left?) 

(a) TextRight    (d)Text Center  
(c) Text Left    (d) Justify Text 

(15) FrameOptions लाने के िलए कᳱबोडᭅ मᱶ ᮧेस ᳰकया जाता ह ै 

 Press the keyboard to bring up Frame Options 
(a) Alt +D    (b)Alt + F   
(c) Alt + F4    (d) None 

(16) ShortPage का ᭍या काम ह?ै 

(a) सभी पेजᲂ को एक बार मᱶ Short तरीकᲂ से ᳰदखाना  
(b) सभी Paragraph को एक बार मᱶ Short तरीकᲂ से ᳰदखाना  
(c) एक बार मᱶ सभी Paragraph को Short करना  
(d) इनमᱶ से सभी  
 What is the work of Short Page? 
(a) Displaying all the pages in short ways at once 
(b) Displaying all the paragraphs in short ways at one time 
(c) Shortening all the paragraphs at once 
(d) All of these 

(17) ᳰकसी भी Shape के Corner को Rounded करने के िलए ᳰकस ऑ᭡शन का का ᮧयोग ᳰकया जाता ह?ै 

 Which option is used to rounded the corner of any Shape? 
(a)Polygonal Settings    (b)Link Options  
(c) Rounded Corners    (d) None 
(18) Shift + J = ? 
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(a) AlignLeft     (b)Align Right  
(c) Justify     (d) None 

(19) Text को Full Screen मᱶ Type करना “िजससे हमलोगᲂ को काफᳱ आसान होता ह”ै, Page Maker मᱶ ᳰकस 

ऑ᭡शन के जᳯरय ेऐसा ᳰकया जा सकता ह?ै 

 Typing the text in full screen makes it much easier for us. So, through which option can this be 
done in Page Maker? 
(a) EditStory     (b)Indent   
(c) ExpertTracking    (d) Define Style 

(20) PageMaker मᱶ कुछ दरे पहले Open ᳰकये गए File को कहाँ से दखेा जा सकता ह?ै 

 Where can I see the file opened a while back in Page Maker? 
(a) FileMenu, Recent Publications (b) EditMenu, Deselected Options 

(c)Utilities Menu, Book   (d) कोई नहᱭ  
(21) Fill&Stroke वाल ेऑ᭡शन को लाने के िलए कᳱबोडᭅ मᱶ ᭍या ᮧेस ᳰकया जाता ह?ै 

 What is pressed on the keyboard to bring up the Fill & Stroke option? 
(a) Ctrl +F    (b)Ctrl + S   
(c) Ctrl + U    (d) None 

(22) PageMaker मᱶ Rulers को show या hide कर सकत ेह ᱹ  

 Can show or hide Rulers in Page Maker 
(a) Ctrl +M    (b)Ctrl + P   
(c) Ctrl + U    (d) Ctrl + R 

(23) Find ऑ᭡शन के जᳯरय ेहम कर सकत ेह ᱹ 

(a) ᳰकसी भी वडᭅ को खोज सकत ेह ᱹ  

(b) ᳰकसी भी Image को खोज सकत ेह ᱹ 

(c) ᳰकसी भी Page को खोज सकत ेह ᱹ 

(d) इनमᱶ से कोई नहᱭ  
 Through the Find option we can 
(a) can search any word 
(b) Can search any image 
(c) Can search any page 
(d) None of these 

(24) ᳰकसी भी Shape या Object को काटने के िलए ᳰकस Tool का इ᭭तेमाल करते ह?ᱹ 

 Which tool do you use to cut any Shape or Object? 
(a) CropTool    (b)Hand Tool   
(c) Line Tool    (d) Pointer Tool 

(25) ᳰकसी भी Object को Lock करने के िलए ᮧयोग करते ह ᱹ 

 Use to lock any object 
(a) Ctrl +O    (b)Ctrl + L   
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(c) Shift + L    (d) Alt + B 
(26) Shift + 8 = ? 
(a) MasterPage (Show&Hide)  (b) MasterPage Delete 
(c) InsertMaster Page   (d)All 

(27) PageMaker के ᭭ᮓᳱन को Zoom In करने के िलए शॉटᭅकट कᳱ ᮧयोग ᳰकया जाता ह ै 

(a) Ctrl + -    (b)Ctrl + +   
(c) Ctrl + D    (d) Ctrl + 1 

(28) हम Page Maker का ᮧयोग कर सकत ेह ᱹ 

(a) पि᭣लᳲशग के िलए    (b) ᮩाउᳲज़ग के िलए   

(b) ᳲᮧᳳटग के िलए    (d) कोई नहᱭ  
 We can use Page Maker 
(a) for publishing    (b) for browsing  
(b) for printing     (d) None 
(29) Ctrl + F = ? 
(a) AttachContent   (b)Show Hyperlinks  
(c) Define Style    (d) None 
(30) Ctrl + X = ? 
(a) Cut     (b)Copy   
(c) Paste    (d) Edit Story 

(31) ᳰकसी भी Page मᱶ Direct Jump करने के िलए ᳰकस ऑ᭡शन का ᮧयोग ᳰकया जाता ह?ै 

 Which option is used to perform Direct Jump in any page? 
(a) Insertpage    (b)Short page  
(c) Go to page    (d) None 
(32) Ctrl + L = ? 
(a)Spelling Check   (b)Replace   
(c) Find    (d) None 

(33) Ctrl + 4 से ᳰकतने % Page Zoom in होता ह?ै 

 How many% Page Zoom out with Ctrl + 4? 
(a) 100%    (b) 400%   
(c) 200%    (d) 25% 

(34) PageMaker मᱶ एक नयी पेज खोलने के िलए कौन-से शॉटᭅकट का इ᭭तेमाल ᳰकया जाता ह?ै 

 Which shortcut is used to open a new page in Page Maker? 
(a) Ctrl +N    (b)Shift + N   
(c) Ctrl + O    (d) Alt + F4 
(35) Ctrl + A = ? 
(a) AllSelect    (b)All Delete   
(c) AllCopy    (d) All Cut 
(36) Shift + ] = ? 
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(a) Sendto back    (b)Bring to front  
(c) Bring forward   (d) None 
 
 

(37) ColumnGuides का ᮧयोग ᳰकया जाता ह ै 

(a) Page पर Column Draw करने के िलए     

(b) Rulers को छुपाने के िलए  

(c) Page को Remove करने के िलए  

(d) PrintingSettings के िलए  

 Column Guides are used 
(a) To draw a column on the page  (b) To hide Rulers 
(c) To remove the page   (d) For Printing Settings 
(38) Ctrl + Y = ? 
(a) IndexEntry    (b)Create Index 
(c) Create TOC    (d) Show Index 

(39) PageMaker मᱶ Go forward का ᭍या काम ह?ै 

(a) अगले पेज पर जाने के िलए   (b) िपछले पेज पर जाने के िलए  

(c) अगला पेज को िडलीट करने के िलए  (d) िपछले पेज को िडलीट करने के िलए  

 What is the work of Go forward in Page Maker? 
(a) to go to the next page    (b) to go to the previous page 
(c) To delete the next page   (d) To delete the previous page 

(40) Place का इ᭭तेमाल ᭍यᲂ ᳰकया जाता ह?ै 

(a) ᳰकसी भी Image को Insert करने के िलए  

(b) ᳰकसी भी Image को िडलीट करने के िलए  

(c) सभी Image को Arrange करने के िलए  

(d) Revert करने के िलए  

 Why Place is used? 
(a) To insert any image 
(b) To delete any image 
(c) To arrange all the images 
(d) to reverse 

(41) PageMaker मᱶ “Clear” का ᭍या मतलब होता ह?ै 

 What does "Clear" mean in Page Maker? 
(a) Delete    (b)Copy   
(c) Cut     (d) Formatting 

(42) Circle वाली Text Draw करने के िलए ᮧयोग ᳰकया जाता ह ै

Used to draw a text with a circle. 
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(a)Polygonal Frame Tool  (b)Circle Frame Tool 
(c)Rectangle Frame Tool  (d)Polygonal Tool 

(43) CopyMaster Guides वाल ेऑ᭡शन का ᮧयोग कब ᳰकया जाता ह?ै 

(a) PageInsert करने के िलए    

(b) Rulers को हटाने के िलए   

(c) Insert ᳰकये गए Column को हटाने के िलए  

(d) इनमᱶ से सभी  
 When is the option with Copy Master Guides used? 
(a) To Insert Page 
(b) To remove rulers 
(c) To remove the inserted column 
(d) All of these 

(44) अगर आपने कई सारे Text को Copy या Cut ᳰकया ᱟआ ह ैऔर आप चाहते ह ᱹकᳱ य े Paste करते ही 
Automatic Pages भी Insert हो जाए तो ऐसे मᱶ हम ᳰकस ऑ᭡शन का ᮧयोग करᱶगे? 

 If you have copied or cut a lot of text and you want automatic pages to be inserted as soon as you 
paste it. So which option would we use? 
(a)Arrange    (b)Auto flow   
(c) Short Pages    (d) Go to page 

(45) Select ᳰकये गए ᳰकसी भी Object को Original Program मᱶ खोलने के िलए ᳰकस ऑ᭡शन का ᮧयोग ᳰकया 
जाता ह?ै 

 Which option is used to open any object selected in the original program? 
(a) EditOriginal    (b)Insert Object  
(c) Revert    (d) None of these 

(46) PageMaker मᱶ Insert ᳰकये गए कोई भी File कᳱ Located File Information जानने के िलए ᳰकस ऑ᭡शन 

का ᮧयोग ᳰकया जाता ह?ै 

 Which option is used to find the located File Information of any file inserted in Page Maker? 
(a) LinkInfo    (b)Link Manager  
(c) Link Options   (d) None of these 

(47) “TOC” का ᭍या मतलब ह?ै 

What does "TOC" mean? 
(a)Transform of copy   (b)Table of content  
(c) Trim of copy    (d) All 

(48) Normal Formatting का शॉटᭅकट बतायᱶ  
 Show the shortcut to normal formatting 
(a) Ctrl +Shift + Space   (b)Ctrl + Shift + X  
(c) Alt + Shift + A   (d) Ctrl + / 

(49) Normal Width होता ह ै 
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 Normal Width is 
(a) Ctrl +Shift + Space   (b)Ctrl + Shift + X  
(c) Alt + Shift + A   (d) Ctrl + / 

(50) FontSize को Increase करने का शॉटᭅकट कᳱ बतायᱶ  
 Explain the shortcut key to increase the font size 
(a) Ctrl +Shift +<   (b) Ctrl + Shift +>  
(c) Ctrl + +    (d) Ctrl + - 
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